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Job Title:

 Temporary Project Officer 

Responsible to:
Co-ordinator

Starting Salary:
 £26,706 pro rata (NJC Point 32 – Pay award pending.)
Hours: 

21 per week

Base:


Central Cardiff 

Duration: 

Six month contract (October 2009 – March 2010)
Job Description
Over-all Objective
To work towards increasing the capacity of Black and Minority Ethnic and minority faith organisations in Wales to engage with and deliver Education for Sustainable Development and Global Citizenship and increase awareness of the Millennium Development Goals.

Specific Tasks

· Undertake research related to project
· Work with Cyfanfyd staff to facilitate Steering Group meetings and organise project seminars

· Develop training materials and training framework
· Organise and deliver training courses
· Facilitate peer support for organisation and individual trainers delivering ESDGC

Person Specification

Essential:

· Knowledge of, and commitment to the principles of Education for Global Citizenship and Sustainable Development
· Knowledge of and experience in working with Black and Minority Ethnic and Minority Faith organisations
· Experience of organising and delivering training
· Experience of developing training material and training frameworks
· Excellent networking, communication and presentation skills 
· Demonstrable research skills
· IT skills

Desirable:

· First degree and teaching qualification or equivalent experience
· The ability to work on own initiative and as part of a small team

To apply: 

Submit a C.V. and covering letter to:

Dominic Miles

Cyfanfyd

Temple of Peace

Cathays Park

CARDIFF CF10 3AP

(029) 20668999

dominic@cyfanfyd.org.uk
Closing Date: Thursday August 27th / Interview Date: Thursday September 3rd 2009
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